Step by Step Instructions for a Dual Enrollment Application

1. Goto https://www.fscj.edu
2. Look at the right side of the page and click on the green Apply Button:
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Florida State College

3. Click Create an Application Account

4. Click Dual Enrollment Student

5. Fillin the form completely —create a password
you will remember and then fill in your name, date of
birth and the semester in which you will start taking dual
enrollment classes (Typically only Spring or Fall)
Then click Create Account



https://www.fscj.edu/

6. The application page will

8.

<« C @ applyfsciedu/d

Open and you should click
Start Application

1 Apps & Bookmarks @ https:
FSCJ st
You can track your progress and see || u———
the application sections on the left P
side of the screen.

Please note that on the bottom
right of all application pages, you
can open a live chat with FSCJ staff
for assistance during business hours
(8 am-6 pm Monday — Thursday and
9 am to 3 pm on Friday)

Complete Biographical & Contact
Information for the Student.

%1 Florida State College at Jackson X o

Dual Enrollment Student
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Hello, Dual enrollr

Your application is automatically saved as you work

losing anything. If you don’t finish now, just come ba

off.

START APPLIC{/ION

Florida State College at Jacksonville

Then click Go To Next Step e o e i Bl e oo
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APPLICATION PROGRESS|

Biographical & Contact
Information

Biographical & Contact Information

Biographical & Contact Information

Name

Dual enroliment

Test

1/1/2001

jtadmit@gmail.com

Primary Phone

* Type

O Home
QO cell

4/9 REQUIRED

Complete the Demographic P oo e Colleg t nckson.
. . . [ (& & apply.fscj.edu/da:
Information including your S

Social Security Number -it is
important to include the SS#
because it can create issues
with your future financial aid
status

and then

Click Go To Next Step

FSC]J iz

APPLICATION PROGRESS|

‘ Demographic Information

796846616bd729

151 Florida State Colleg.. N Welcome - myNort,
Demographic Information

Demographic Information

Gender
@ Female
O Male
Are You Hispan
QO Yes

® No

Ethnicit

[J American Indian or Alaskan Native
O Asian

[ Black or African-American

[ Native Hawaiian or Other Pacific Islander
White

111-11-1111f

1/1 REQUIRED

though this field is optional we suggest you provide yot to speed up the application re

for seamless transcript receipt




9. The next section is titled
High School Information—
Middle School students can still
Select their middle school.

APPLICATION PROGRESS|

Complete and Click Go To Next Step

. High School information

10. Click Add Parent/Guardian Information Gt

Parent/Guardian
Information

11. Enter information for the Parent or
Guardian who will be giving you
permission to participate in the Dual
Enrollment program. [t is very
Important that you enter your parent’s
e-mail address and that it is a different
e-mail from the student’s e-mail.

Your parent or guardian will receive an
e-mail asking them to read the dual
enrollment contract and give their
permission for you to participate in the
program. After completing this section,
click Save, then click Go To Next Step.
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Parent/Guardian
Information
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High School 0/2 REQUIRED

A Philip Randolph Career Academies

Andrew Jackson High School Of Advanced Technology

Arlington Middle School

Atlantic Coast High School

Baldwin High School

&0 TO NEXT STEF ©
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Parent/Guardian Information

Parent/Guardian Contact Information 0/1 REQUIRED

Parent/Guardian Contact Information

Parent/Guardian Contact Information

GO TO NEXT STEP ©

Florida state College at Jacksonvil

Parent/Guardian Information
Parent/Guardian Contact
Dual Enroliment
Parent
Parent's Phone

O Home
O




12. Review parent e-mail for

Accuracy and click Go to Next Step FSC] =

13. Answer the Safety Questions and
then click Parent Signature on the
left side of the screen. (Itis under
Safety Questions.)

14. Then click ADD REQUEST
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Parent/Guardian Information

APPLICATION PROGRESS| Parent/Guardian Contact Information

1/1 REQUIRED

Dual Enrollment Parent

DELETE eIt

Parent/Guardian
Information

GO TO NEXT STEP ©

Florida State College at Jacksonville
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* Bookmarks

Safety Questions

APPLICATION PROGRESS| Safety Questions

0/2 REQUIRED

Please check our campus policy If you have been convicted as a sexual offender or predator.

O Yes
QO No

(] VP;’
O No

. Safety Questions

Please click the Parent Signature step from the left progress menu.
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APPLICATION PROGRESS

We need to get approval from your parent ol

Please make the following requests:

1 Parent/Guardian Signatur

‘ ParentSignature

Florida State College at Jacksonville




15.

16.

17.

Click Parent/Guardian
Signature

Please fill out the same parent
information you included
earlier in the application for your

Parent or Guardian in this section.

Then click Send Request.

Click on Submit Application on
the navigation menu on the left
side of the screen

This screen confirms that you sent
an e-mail to request permission from
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Florida State College .
at Jacksonville Parent Signature

APPLICATION PROGRESS

Parent/Guardian Signature

Parent/Guardian Signature

Dual Enrollment
Parent

jtadmit+parent@gmail.com|

progress menu.

Parent Signature

your parent or guardian that you can |

enroll in the FSCJ dual enrollment

program.

Click on the bright green button in
the left-side menu Submit Application

Parent

m

Parent/Guardian Signature request se

After sending this request, please click on Submit from the left

nt to Dual Enroliment




18. Carefully read and review the i i ot e 5 -0
<« C @ apply.fsci.edu/dashboard/O6MHSOMM/recommendations v % oD@ *HD»O :
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pop-up message, before scrolling
to the bottom and agreeing to the
terms. By clicking the Submit
button, you are acknowledging
that you read the entire
certification statement and agree
to follow the conditions. Checking
the agree button and submitting
your application serves as an

electronic signature. sl el il e et e
Check the | Agree box and then

Click Submit Your Application

SUBMIT YOUR APPLICATION

19. A confirmation page will pop-up B o e Colgn st beoere . (Y

[ ) c @ apply.fscj.edu/das!

and you can click, Ok, Great. s B, (O

Thank You!

We've received your application. e

{ OK, GREAT. b
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20. You've successfully submitted P i SteCoteges s x| ok = B =
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Qo Hello Dual enrollm

have successfully
submitted your
application!

Please reach out to your school counselor for next

Florida State College at Jacksonville yrida State College at Jacksonvill




Information:

When you create your application

account and before submitting your
application, you will receive an e-mail
notifying you that you’ve started the
process. You can stop the application at
any time and come back to it using the link
in the e-mail. Thisis why it is important
that you have a password you can
remember.

When you submit your application, you
will receive this e-mail.

When FSCJ receives the e-mail permission

from the student’s parent/guardian, students

will receive this e-mail.

Congrats! You're On Your Way Inbox x

FSCJ Admissions <welcome@fsc]

tome -

edu> 7:10 PM (14 minutes ago)

Florida State College
at Jacksonville

Hi Dual enroliment,

Complete the Application

complete the application

We've Received Your Application nbox x

FSCJ Admissions <welcome@fscj.edu>

© me

7:20 PM (S minutes ago) Yy

Florida State College
at Jacksonville

Hi Dual enrollment,

Thank you for submitting your application to Florida State

College at Jacksonville.

Application Status

check the status of your application an

We've Received Your Recommendation nbox x

FSCJ Admissions <welcome@fsc]

ome -

edu> 23 PM (3 minutes ago)

Hi Dual enroliment,
We've received your parent or guardian's approval!



Parent Email

When you submit the Parent/Guardian

Approval for Dual enroliment's attendance at Florida State College at Jacksonville s |

Information and click on Send Request, your %
parent or guardian will receive an e-mail asking  rses asmissions «vcicomssios co P19PM @minessoe) Y

for their electronic signature.

| (@) [t
They should click on Electronic Signature J

Dear Dual Enroliment,
Dual egrallment is applying to Florida State College at Jacksonville as a dual
Bliment student Pegual enroliment's parent or guardian, please provide your
electronic signature fosh

Hello Dual Enrollment,

Please help Dual enrollment Test by e-signing this parent approval form for Florida State College at Jacksonville Dual Enroliment.

The student’s parent or guardian

should carefully read and review the
Dual Enrollment Contract information
and Parent Statement of Understanding
Agreement, and Residency before N Flistas e dcpadent Upon aeGemic
giving permission by selecting Yes. Immature sugents. Sudents chocsing o ok colege classss
By clicking Yes and the Submit button,
the parent or guardian is bl

acknowledging that they read the * Pareot First ame

entire certification statement and agree

to follow the conditions. Checking Yes

and the submit button serves as an borekiiament it el indi e A rasemeris st ik oney
electronic signature. Nt e

Click the Yes Button —

Click Submit

Florida State College at Jacksonvilte

After the parent clicks Submit, a Thank
You confirmation will pop up.



How to Check Your Application Status

To check your application, log

Back into your application account
Using the links in the e-mails you’ve
Received or by clicking on the Apply
Button on the FSCJ.edu website.

Click on your application.
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Welcome back, Dual enrollment.

>

an start a new application

START APPLICATION

Dual Enroliment Student

Spring 2021 - Dusl Enrollment Cred

501 W. State Street
Jacksonville, FL 32202

Connect with us:

8

Click on Parent Signature on the
left side menu to see when your
parent or guardian submits their
approval.
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